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Caution  

If you receive an email request to verify your acco unt, please be advised 

that this is a scam, designed to trick you into rev ealing your username and 

password. You should NEVER disclose your password t o anyone - either 

verbally or by email. To make it more secure, you a re advised to change 

your password regularly. 

 
How to Install an Email Client 

 
1. Download the Thunderbird Email Client from 

http://www.mozillamessaging.com/en-US/thunderbird/ 
 
2. Click on the Thunderbird application file 
 

 
 

3. Click on Next 
 



 
 

4. Select Accept and click Next 
 

 
 

5. Select Standard and click Next 
 



 
 
6. Please wait while Thunderbird is being installed 

 
 

 
 

7. Click Finish 
 



 
How to Create a New Email Account 

 

 
 

1. Click Next 
 

 
 

2. Write Your Name & Email Address and then click Next. 
 



 
 

3. Write Incoming and Outgoing Server as shown above and click Next 
 

 
 

4. Click Next 
 



 
 

5. Click Next 
 

 
 

6. Click Finish 

 
 

7. Enter your password and verify the creation 



How to change your Email Password 
 

1. Go to AERE Website at: http://www.aere.org.bd/ICS/email.html 
2. Click on ‘webmail interface’. 
3. Click ‘Yes’ if any Security Alert comes up. 
4. In the E-mail Address field, write your email like: username@aere.org.bd 
5. Write your password in the password field. 
6. Click login to enter the interface. 
 

 
 

7. Click on Settings 
 

 
 

8. Click on Accounts 
 

 
 

9. Click on Modify 



 
10. Enter & confirm new password and save the changes.  
 

 
 

11. Click logout on top-right corner. 

 

 
 


