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Caution

If you receive an email request to verify your acco  unt, please be advised
that this is a scam, designed to trick you into rev ealing your username and
password. You should NEVER disclose your password t 0 anyone - either
verbally or by email. To make it more secure, youa re advised to change
your password regularly.

How to Install an Email Client

1. Download the Thunderbird Email Client from
http://www.mozillamessaqging.com/en-US/thunderbird/

2. Click on the Thunderbird application file

& Mozilla Thunderbird Setup

Welcome to the Mozilla Thunderbird
Setup Wizard

This wizard will guide wou through the installation of Mozila
Thurnderbird,

It is recommended that vou close all other applications
before starting Setup. This will make it possible to update
relevant system files withaut having ko rebaoak wour
compuker,

Click. Mext to conkinue,

Mest > | [ Cancel

3. Click on Next



¥ Mozilla Thunderbird Setup

License Agreement

Plzase review the license kerms befare installing Maozila
Thunderbird.

Press Page Down ko see the resk of the agreement,

FOR TRAMSLATIONS OF THIS LICEMSE IMTO SELECTED LANGUAGES, PLEASE YISIT ”
WY PIDTILLA, ORGILICEMSIMG, =

MOZILLA THUMDEREIRD EMD-USER SOFTWARE LICEMSE AGREEMEMT
Version 1.1

& SOURCE CODE WERSION OF CERTAIN THUNDEREBIRD EMAIL FUMCTIONALITY THAT

YOl MAY USE, MODIFY aND DISTRIBUTE IS AVAILABLE T YOU FREE-OF-CHARGE
FROM WA MOFT LA ORG | IMDFR THFE MOFTILA PLIRILTC | TCFMSF Aand nther nnen

If wou accept the kerms of the agreement, select the firsk option below, You must accept the
agreement ko inskall Mozilla Thunderbird, Click Mext to continue.,

{337 accept the terms in the License Agresment:
{1 do not accept the terms in the License Agresment

< Back ” Mext = l [ Zancel

4. Select Accept and click Next

¥ Mozilla Thunderbird Setup E”E'E'

Setup Type
Choose sekup options

hoose the tyvpe of setup wou prefer, then click Mext,

Thunderbird will be installed with the most common options,

() Custam

You may choose individual options ta be installed. Recommended For experienced
USErs,

< Back ” Mext = l [ Zancel

5. Select Standard and click Next



% Mozilla Thunderbird Setup

Installing
Plzase wait while Maozilla Thunderbird is being inskalled.

Installing Thunderbird. ..

(RRRRRRRRRRRR )

< Back Mext = Zancel

6. Please wait while Thunderbird is being installed

% Mozilla Thunderbird Setup

Completing the Mozilla Thunderbird
Setup Wizard

Mozilla Thunderbird has been installed on wour computer,

Click. Finish to close this wizard,

[*]Launch Mozila Thunderbird now

< Back Zancel

7. Click Finish




How to Create a New Email Account

Yiew  Go

Fi Message Tools  Help
=y - / m Account Wizard X I | T | #5 Subject or S
Get Mail Write  Address Boo == F d
= New Account Setuy, T ==
All Folders 1 P
In order ko receive messages, wou first need to set up a Mail or
MNewsgroup account,
This ‘Wizard will collect the information necessary to set up a Mail or
Mewsgroup account. IF you do not know the information requested,
please contact your Svstem Administrator or Internet Service Provider.
Select the tyvpe of account you would like to set up:
@ t
() RS5 Mews & Blogs
) Gmai
(:) Mewsgroup account
fext = ] [ Cancel
' Done 4
ey E 5 -
iy Start i J & 7 | @l AERE Email Cleint ; & Mozila Thunderhird

1. Click Next

Account Wizard [E

Identity

Each account has an identity, which is the information that identifies
woll ko others when they receive yvour messages,

Enter the name wou would like to appear in the "From" field of wour
oukgoing messages (For example, "John Smith™).

Your Mame: | Shakil Ahrmed

Enter ywour email address, This is the address others will use ko send
email ko wou (For example, "user@example. net™),

Email Address: | shakil@aere. org.bd|

[ < Back ] [ Mext = l [ Cancel

2. Write Your Name & Email Address and then click Next.



X

Account Wizard

Server Information

Select the bype of incoming server wou are using,

& por () IMAP

Entet the name of your incoming server (For example,
"mail.example.net™,

Incoming Server; | mail, aere.org.bd

Uncheck this checkbox ta store mail Far this account in its own
directary, That will make this account appear as a kop-level account,
Ctherwise, it will be part of the Local Folders Global Inbox accounk,

IUse Global Inbox {store mail in Local Folders)

Enter the name of your outgoing server (SMTP) (For example,
"srntp.example.net"},

Qukgoing Setver: | mail. aere.org.bd|

[ < Back ] [ Mext = l [ Cancel ]

3. Write Incoming and Outgoing Server as shown above and click Next

Account Wizard r5_(|

User Names

Enter the incoming user name given to vou by your email provider (For
example, "“jsmith".

Incoming User Mame: | shiakil |

Your outgaoing (SMTP) server, "mail.aere,org.bd”, is identical to wour
incoming server, your incoming user name will be used ko access it, You
can modify oubgoing server settings by choosing Account Settings From
the Tools menu.

< Back ] [ Mext = ] [ Cancel

4. Click Next



Account Wizard

Account Name

X

Enter the name by which you would like to refer to this account (For
example, "Work, Account”, "Home Account” or "Mews Account™),

Account MName: shakili@aere, org.bd| |

< Back ] [ Mext = l [ Cancel

5. Click Next

Account Wizard

Congratulations!

X

Account Name:

Email Address:
Incorning User Marme:
Incoming Server Mame:
Incoming Server Tvpe:
Oukbgaing User Marme:

Please werifyw that the information below is correct,

shakili@aere.org.bd
shakili@aere.org.bd
shiakil

mail. aere.org.bd
PR3

shiakil

Oukgaing Server Mame (SMTP):  mail.aere.org.bd

Download messages now

Click Finish to save these settings and exit the Account Wizard,

[ < Back ] [ Finish ] [ Cancel ]

6. Click Finish

Enter your password: E'

5o

5 ] Enter wour passward For shakil on mail, aere.org.bd:

| s koo

[] use Passward Manager ta remember this password,

l

K ] [ Zancel

7. Enter your password and verify the creation




How to change your Email Password

Go to AERE Website at: http://www.aere.org.bd/ICS/email.html

Click on ‘webmail interface’.

Click “Yes’ if any Security Alert comes up.

In the E-mail Address field, write your email like: username@aere.org.bd
Write your password in the password field.

Click login to enter the interface.

oghwNE

7. Click on Settings

‘il Web Mail Access - Settings - Microsoft Internet Lxplorer
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8. Click on Accounts

‘W Web Mail Access - Account - Microsoft Internet Explorer
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9. Click on Modify



10. Enter & confirm new password and save the changes.

11.Click logout on top-right corner.



